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SECURITY OFFICE
ADMIBISTRATION & TRAINING STAFPF
REPORT FOR APRIL 1954

As of 30 April 1954, Administration and Tréining Steff

rec vesled obligations of I:&E!n:th allooations
of i | leaving an unobligated e :ﬂ to
sover estimated requirements for May and June

This would result in an allooated surplus of| |

cwever, due to restrictions imposed by Agency Notice
dated 5 May 1954, the Buresu of the Budget Bulletin

57~10, we are in reosipt of sdvice from the Budget Division
that our Fourth Quarter obligations may not exceed owr Third
Quarter o tions as recorded in their records in the smount
of An anslysis of Seourity Office fixed obligations
together with best estimates of operating expenses indioste
the Security Office will re spproximately { | for
the Fourth Quarter or in axcess of ths limitation
imposed. In support of this sstimate our records indicate that
our April obligations smounted to and requirements for
May snd June will be approximat . respectively. The
eatimated increase of May and June ements over April
obligations includes mn spproximate §10,000 increese in gusrd
reimbursement rates whioch GS4 imposed as of 1 April 1954.

- hgenoy Notice mkea mmm:' for exceptlons to
the above limitation 1T approved by the DCI, In this comnection
it is belisved that the following points are pertinent:

s, Budget Division reccrds of Third Quarter

3 tions sre loss than the 4813 records
25XIATA g L e faorepancy rasults maidy rrom

time lag in posting the Finsnce Division books,

b. A4&TS records reveal spproximately
will be required to mest the {ixed and pem{-Tixed
obligstions or $16,629 more than the § | approved

by the Bufget Division for over-sll obligationms.
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The Security Office total on strength econtinued to
drop and at the snd of April wes or 15 less than the on
duty strength at the beginning of the year, This drop has been
in spite of repeated efforts to have the Perscmnel Division
furnish us with clericsl replacementa. '

During the period 1 January to 30 Adpril 1954, there bave
been 25 FOD's and 40 separstions; a net lose of 15 employees.
Ten of the 25 persons who entered onm duty were brought imto the
ploture Ly the Security Office, leaving only 15 persons who were
referred by the Persomnel Division during the four month peried,
whersas we have requested 10 referrals per month,

It has been determined that in crder to keep abreast of
Agenoy r it %5 nec that we maintain a total
strength of clerical a siopal-- 2% 811
times. Our gent on duty stremgth ia with 34 applicants
in process, 22 clerical sand 12 professionil. If past experiemce
holds true we caan expect to tring 12 of these clerisal applicants
on board by 1 July, snd during this stme period experisnce has
shoun that we osn sxpsct 14 olerical separstions, leaving & net
loss of 2 by 1 July 1954. Aoccordingly, Personnel has been ssked
for 20 sdditional clerical applicanis {ately and snother
10 referred to us each month,

During April only two persons, both elsrloal employees,
sntered on duty with the Sscurity Office.

1. | GS~4, Clerk Steno, sw|
2. 0S~4, Clerk Stenc, 5D/Pers. Sec, Br.
-2 -
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IRAZNING

Following is a monthly report of training of Security
Office personnel during April 1954:

BE(SFP)-XM?AWII £ & & F ® & 5 % & B S ¥ * &
19‘}#11‘7” & & F 9 B F F ¥ &R

STP{MII) LMY, » 2IAPP. 4 s s 2 s bt e e e e
MP(MIII) %Aﬁ"*zsmn e & &+ & L E B 4w

Clericel Reorilentation 8&;&‘&1 I T R
22Am28) 4 e o ¢ s 2 0 2 8 s s

Communist Party Operations 22 Mar, « 9 4pry .« o » « »

Human Resources Program 31 Mar - 2 Apr,, 5= 7,
1&3-2111}?. « ® 0 5 & @ 12

Instructor Training Course 2 Apr. - 28 My . . .. 2

Vamagenent Course My, = FAPYs ¢ v s 4 8 8 00 2
%‘w»"?m Q!itn{aoctl

Reading Improvement Course 8 Mar. - 23 Apr. o o « o+ s « 3
S0 Technicel Training Course 26 Apr.- 14 May ., . » .15
Commmiocations Security Officer Briefing (2 days) . . . B/

Training for Security Div. Persomnel '
Bagen Jan, '54 for 9 months ( 3 hrs per week) . . . 23

Language Training
External

" Georgetown University Institute of Languages and
Limﬁu ’M”ﬁ « & 4 & & & & ¥ K 5 4 & ¥ & %

Internal
Language Laboratory Facilities

ORGP

m’.‘n 9 F e R A ST B EE TS RN 1
Pronoh o ¢ o « ¢ o % o » ¢ o % ¢« & ¢ « ¥ v 3 ¢ @ 1l
GEIBIBYY o 4 o & ¢ o # % & & & » ¥ € + 2 £ W 0 & & 2
Wi & & & ¥ F ¥ & W B & P ST EE T B S SR 7
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Fhonograph Rneem

Cermdn ., + - % * & & & 0 & s 0 oe e s 8 3
w LA B I T T -
Freneh . , . & * ® & & & 2 4 2 s s s 2 e s 3
Bussian , ,, ... 0 0 6 % 6 % 0 u e e X
Italian , , . L o §
German , L— R R Y
¥rengh , , , . LA I T - |
Spanish . ., . * ¢ ¢ B2 ot s ok ke oo e v X
Jepanese , , , ., L I I R L

Total number of eaployees participating in

miﬁmtiﬂammmm LR R R S
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